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Amended as of March 29, 2023   
NOTE: On May 21, 2020, the Joint Committee eliminated all initial consultation fees until further notice. On 
March 29, 2023, the Joint Committee voted to reinstate the initial consultation fees once the LRS technology 
upgrade is complete. Currently, the upgrade is not yet complete and the initial consultation fees remain 
suspended. Strikeout typeface indicates the affected language.   
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 22. Miscellaneous  

1. Except as otherwise specified by the rules of the Service as in effect from time to time, any action to be 
taken by the Service may be taken by the Joint Committee, or by the Chair of the Joint Committee, or by the 
Executive Director of the Service or his or her designee.  Any action by the Chair of the Joint Committee, the 
Executive Director of the Service or a designee may be modified by the Joint Committee.  Except as otherwise 
specified by the rules of the Service as in effect from time to time, or by the Joint Committee, any action by the 
Joint Committee shall be by majority vote of the members present and acting at a meeting of the Joint 
Committee called by notice to the members of the Joint Committee at which there is a quorum of one-half of 
the members of the Joint Committee.  
 
2. All notices, bills and other communications by the Service to any Panel Member or by any Panel Member 
to the Service shall be in writing and shall be served in a manner provided for service upon an attorney under 
CPLR Section 2103(b); and the time period for responding to any such notice or other communication shall be 
measured as provided in said Section.  
 
3. Panel members shall designate an Administrative Backup Contact ("ABC”) on their application and submit 
an ABC Form signed and dated by both the panel member and the ABC. The LRS strongly prefers that the 
panel member designate an active, New York-licensed attorney as his/her ABC. If that is not possible, the panel 
member should designate someone with whom the panel member has a substantial and ongoing relationship. 
The panel member should also ensure that the ABC has access to the panel member's office, files and billing 
records in the event of an emergency, such as the panel member's death, incapacity, etc. The ABC is not 
required to take over responsibility for prosecuting, defending or otherwise handling LRS-referred matters.  

 
The ABC has three responsibilities:   

a) Notifying the LRS promptly upon becoming aware of the panel member's incapacitation, death, or 
temporary or permanent inability to fulfill the responsibilities of LRS Panel Membership, maintain the 
operations of his/her practice, or engage in the regular practice of law;   

b) Following such notification and after the LRS has provided a current list of all LRS-referred clients 
to the ABC, the ABC shall confirm and update the current contact information for each LRS-referred client, 
the status of all pending matters being handled by the panel member and/or the panel member's firm for 
each LRS-referred client, the contact information for each lawyer who will be taking over responsibility for 
each matter, if any, and/or a contact for further follow-up regarding reporting and payments, and;   

c) The ABC shall provide copies of the firm’s and ABC's notifications to LRS-referred clients 
regarding the panel member's incapacitation, death, etc.  

 
4. These Rules for Panel Membership were last revised and adopted by the Joint Committee on March 29, 
2023.  These rules for Panel Membership may be modified by a vote of a majority of the members of the Joint 
Committee present and acting at a meeting called by a notice to the members of the Joint Committee which 
states that a proposed amendment to the rules will be considered and describes the proposed amendment and 
at which a quorum of one-half of the members of the Joint Committee is present.  

 
 


